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SUMMARY

Finance profe:
expenence In managing accounts
payable and receiible, reconciling
bank statements, and prepanng
financial reports. Skillied i using
accounting software, mamntaining
icpurate records, and supporting
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| skills, ensu

sicpial with

na caompany }

"MIHH'n H'thnhﬂm. MMMIV HHH ‘|\|n|‘|!|||l il ‘||I!:‘,,",I'| bl

SHEEHE R

EXPERIENCE e

February 2022 - Current -

Assistant Accountant Makhdoom Bilawal Housing Society Karachi. |

Karachi, Fakistan

« Updated and maintained accounting journals, ledgers, and other records
detailing financial tfransactions. .

« Managed daily bookkeeping functions with attention to accounts receivable, '
accounts payable, banking reconciliation and disbursements

« Reconciled monthly bank statements and resolved discrepancies.

+ Prepared and processed financial documents, including invoices, bills, and
accounts payable and receivable.

« Managed accounts payable and receivable, tracking and reconciling involices
to maintain precise financial records

EDUCATION

2014
Certificate of Higher Education | Bachelors in Gommerce

Shah Abdul Latif University Khairpur Khairpur Sindh

LANGUAGES

English: C2  Urdu: C2
L AR SR . R _——_ ) ST
F’toﬁcient Profic lent




