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	PROFESSIONAL SUMMARY

I am an accomplished professional with over Ten (10) years of working experience, including Seven (7) years of industry Experience. During my stay at the Company I have worked at various positions within the department and finalized some of the large Tender deals and been able to grab major Construction Companies for supply of the product. Experience gained with the company was of quality and gigantic in size.

PROFESSIONAL EXPERIENCE

Organization

Designation

Period

Maple Leaf Cement

Management Trainee Officer

February 2013 to February 2014

Maple Leaf Cement
Asst. Manager Sales (Institutional)

February 2014 to March 2015

Maple Leaf Cement
Deputy Manager Sales (Institutional)

March 2015 to March 2016

Maple Leaf Cement
Manager Sales

May 2018 to June 2019

Kaif International

Sales and Logistics

July 2019 to May 2022
Mughal Iron & Steel Industries Ltd
Manager Sales & Business Development
June 2022 to Date

Following are the details of my Job description as “Management Trainee Officer”
· Booking of Sales Order in “Foxpro and ERP” system.

· Manual booking of Sales Orders in register and specific sheets.

· Daily receivable collection from all regions.

· Finalizing aging collection with Finance department.
· Arranging Transportation for Sales Orders.
· Preparation of Transportation billing documents.
Following are the details of my job description as “ Manager Sales” at Maple Leaf
· Searching of prospect clients for our company.
· Discussing and negotiation with clients regarding rates and delivery.
· To participate in Public/Private Cement Tenders.
· Negotiating with “Chinese” Clients all over Pakistan.
· Allocation of Transport for specific Customers.
· Induction of “Bulkers” for Loose Cement Transportation.
· Arranging of Train Rakes for “KNUPP Karachi”
· Responsible for timely transport payment from finance department.
· Liasoning between Logistics department and clients.
· Responsible for Quotations, sales tax invoices and billings to client.
Following are the details of my job description at Kaif International
· Trading of various minerals to vast clientele.
· Procurement of Bauxite,Limestone,Bentonite, Laterite & Flyash.
· Arranging logistics to different cities of the country.
· Excavation of “Bauxite” Lease at Khushab.
Following are the details of Job Description at Mughal Iron & Steel Industries
· Establish & maintain effective working relationship with key customers
· Achieving sales target by developing effective strategies & attracing 

new/existing Customers across various regions.

· Played a key role in planning & forecasting sales and credit limits to

estimate future Sales.
· Formulating recovery plans from existing/new clients.

· Maintaining effective liasioning with client,logistics team,dispatch
Team for smooth & timely dispatch of products.
PERSONAL ATTRIBUTES

-Result Driven

-Pro-active

-Ability to lead 

-Logical yet creative

-Reliable & confident 

-Effective team player

-Flexible & adaptive 

-Building & maintaining relation-ships at all levels

-Honest

-Self-motivated

-Know how to Prioritize 

-Consistent hard-worker

SKILLS & PROFICIENCIES

- Microsoft   office
- English Language speaking & writing
Presentation Skills
Education and Qualifications
Lahore School of Economics                                                              2013

Master of Business Administration (CGPA 2.91)
Majors: Marketing  Minor: Finance   

Lahore School of Economics 
2012
Bachelor of Business Administration (Honors) (CGPA 3.40)                                                                           

Majors: Finance  Minor: Mathematics and Statistics 

Forman Christian College, Lahore                                                                2007
F.Sc (Pre Engineering)
Laurelbank Public School                                                                                 2005   
Matriculation 
PERSONAL INFORMATION

Name:
            Taimoor Mukhtar
Date of birth: 
December 28, 1988
Marital status: 
Married
Address:           House # 173, Sector B, DHA Phase VIII (Ex-Park View) Lahore 
REFERENCE
Reference will be furnished on demand.

	
	


