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PERSONAL INFORMATION   

 Father’s Name  :    Ilam Din 
 Date Of Birth                            :   10/04/1997 
 NIC No.   :    38301-4280674-3 
 Domicile   :    MIANWALI (PUNJAB) 
 Nationality   :    Pakistani 
 Marital Status  :    Single 
 Religion   :    Islam 
 Gender                                    :     Male    

 ACADEMIC QUALIFICATION 

Sr. No Certificate Obtained/Total Marks Year Board/University 

1. Metric 703/1050 2013 BISE SARGODHA 

2. F.SC 489/1100 2017 BISE SARGODHA 

3. BCOM (COMMERCE) 948/1500 2022 AIOU 

Extra Qualificcation 

 Certificate Of Computer Application In Three Month From Shan College Of Technology Grade “A” 
Year 2013. 

 Certificate Of Office Professional In 8 Month From Punjab Vocational Training Council Mianwali 
Marks 72/100 Year 2018 

Experience  

 TWO YEAR EXPERIENCE AS A COMPUTER OPERATOR FAROOQ PHOTO STATE SERVICE FROM 01-09-
2018 TO 30-09-2020. 

 ONE YEAR EXPERIENCE AS ACCOUNT CLERK FWO HEAD OFFICE GAJUMAT LAHORE FROM 01-01-
2021 TO 25-10-2022. 

SKILL  

 MS WORD EXCEL INPAGE CORAL DRAW ADOPE PHOTO SHOP INTENET  EMAIL PREPARE OFFICIAL LETTER 
KEEPING EMAIL RECORD GOOD WORK EXPERIENCE ON ACCOUNT SOTFWARE PREPARE ETC. 

Anyone Wishing To Enter The Field Of Accounting Must Obtain Specialized Education, Certification And 
Knowledge. Understanding The Fundamental Skills Of An Accountant Allows Professionals With An 
Advanced Degree To Navigate A Wider Range Of Career Opportunities In The Field. 

But Success Requires More Than Just Earning The Correct Degrees. To Enjoy A Successful Accounting 
Career, Candidates Should Possess A Laundry List Of General Talents And Attributes That Will Help Them 
Not Only To Advance But Also To Work Effectively Every Day. Accounting Remains A Fast-Paced Industry 
That Requires Professionals To Continuously Advance Their Knowledge Of The Field. 
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Prospective Accountants Can Learn Some Of These Skills Through Programs Such As A Master Of 
Accountancy. Other Skills Are More Innate, Based On A Candidate’s Personality And Inclinations. Even For 
These Types Of Skills, However, Just Knowing In Advance What Traits Will Be Helpful On The Job Can 
Prepare Candidates For Successful Careers In Accounting. 

Accounting Skill Sets 

In Accounting, As In Any Profession, The Most Talented Practitioners Have A Combination Of Learned And 
Innate Abilities That Make Them Right For The Job. Those Interested In Entering This Field Should Strive To 
Develop A Range Of Hard And Soft Skills That Will Help Them Excel And Advance In Their Careers. 

1. Business Acumen 

Accountants Are Expected To Interact Frequently With Other Departments And Participate Fully In The 
Day-To-Day Functioning Of The Business. They Therefore Need Excellent Decision-Making, Strategic 
Thinking And Negotiation Skills — Just Like Any Other High-Level Professional. Their Job Responsibilities 
Require Them To Ensure Major Stakeholders Remain Aligned With The Organization’s Financial Strategy. 
Accountants Have The Ability To See The Big Picture And Understand How Their Role Impacts The 
Organization As A Whole. 

2. Technological Savvy 

The Field Of Accounting Is More Technology-Driven Than Many, And Accountants Need To Stay Up To Date 
On Their Knowledge. The Staffing Organization Robert Half Notes Accountants Should Have Advanced Excel 
Ability, Enterprise Resource Planning (ERP) Experience, Expertise In Big-Data Analysis, Knowledge Of 
Business Intelligence Software, Aptitude With Hyperion And A Working Knowledge Of Quickbooks. 
Moreover, Many Accounting Firms Invest In Employee Education Programs, Which Ensure That Their 
Employees Stay Up To Date On Emerging Technologies. 

3. Communication 

Companies Hire Accounting Professionals Who Can Collaborate With Other Departments, Manage Conflict 
And Adapt To Changing Circumstances. As Mentioned Above, An Accountant Must Deal With Various 
Stakeholders From Different Parts Of The Organization. They Should Have The Ability To Curate Their 
Communication Style To That Of Each Stakeholder. This Entails Understanding Their Needs And How 
Accounting Decisions May Impact Their Department. 

Accountants Also Need To Be Able To Explain Complicated Financial Ideas In A Way That Non-Accountants 
Can Understand. The Ability To Convey Complex Accounting Methods And Processes To Someone Not In 
Accounting Remains A Major Priority For Organizations. Professionals With A Firm Command Of Their 
Communication Skills Remain A Major Asset To Their Employers. 

4. Leadership 

Accounting Professionals Need To Be Motivated Self-Starters Who Can Contribute New Insights, Manage 
Projects And Motivate Their Team Members, All While Displaying Solid Leadership Skills. Accountants May 
Also Be Expected To Contribute Fresh Ideas And Assist In Improving The Company’s Methods And 
Operation. 

Leadership Skills Remain Especially Important When Accountants Need To Make Difficult Financial 
Decisions. Accountants Need Confidence To Convey Important Information To Stakeholders. For Example, 
They May Have To Explain Why A Business Needs To Course-Correct And Reduce Budgets For 
Nonfunctioning Departments Or Initiatives. 
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5. Customer Service 

Successful Accountants Know How To Listen To The Needs And Concerns Of Their Clients. A Client’s Needs 
Can Make Or Break The Future Of An Organization. By Addressing Clients’ Concerns, Accounting 
Professionals Can Help The Organization Pivot Toward A Financially Sound Solution. 

Accountants Should Keep A Positive Attitude And Adopt A Can-Do Approach While Not Overpromising On 
Deliverables Or Deadlines. Setting Realistic Expectations For Clients Is Important. 

6. Specialized Work Experience 

Companies May Look To Hire Accounting Professionals With Specialized Experience In Areas Outside Of 
Traditional Accounting. For Example, Some Accountants May Specialize In Tax Accounting, While Others 
May Have Experience In Forensic Accounting. 

Professionals Who Wish To Earn The Title Of Certified Public Accountant Must First Gain Work Experience 
In The Accounting Field Under The Tutelage Of A CPA. The Individual Then Must Pass A Series Of Exams 
Administered By The American Institute Of Certified Public Accountants (AICPA). 
Organizations Such As The American Institute Of Cpas Offer Courses In This Area To Help Professionals Get 
Up To Speed On Various Concentrations Of Accounting That Cover Topics, Such As The Regulatory 
Authority, Dodd-Frank Act, And Comprehensive Capital Analysis And Review. To Remain Competitive In 
The Field, Accountants Continue To Educate Themselves In The Various Subfields Of Accounting. 
7. Analytical Ability 

Accounting Professionals Must Be Able To Read And Interpret Figures And Data. This Skill Could Apply In A 
Wide Range Of Circumstances, From Filling Out Tax Returns To Auditing Data To Finding Mistakes Or Fraud. 
Accountants Have To Be Accurate, Numbers-Minded And Analytical. 

Analytical Skills Remain One Of The Most Important Skills For Accounting Professionals, Especially For 
Those In Disciplines Such As Forensic Accounting. Forensic Accountants Analyze Business Transactions, 
Review Financial Documents, Recover Assets And Conduct Interviews. They Use Analytical Skills To Compile 
Reports Outlining A Financial Crime Utilizing Data And Graphs. In Some Cases, These Professionals May 
Have To Present Their Findings In Court. 

8. Critical Thinking 

Critical Thinking Refers To The Ability To Implement Knowledge To Solve Unforeseen Problems. 
Accountants Who Have Honed Their Ability To Think Critically Can Solve Problems Objectively. Unbiased 
Decision-Making Can Produce More Even-Minded Solutions. 

Part Of Effective Critical Thinking Involves Gathering Various Data Points That Accountants Can Use To Find 
Solutions To Complex Financial Problems And Predict Challenges That May Impact A Business In The 
Future. For Example, Accounts Need To Be Able To Adjust Financial Strategies In Light Of Changing 
Legislation. 

9. Time Management 

Time Management Is Crucial To The Success Of An Accounting Professional. This Skill Remains One Of The 
Most Difficult To Hone, As Even Accountants With Years Of Experience May Struggle With Time 
Management. 

Accounting Professionals Specializing In Tax Law Understand The Importance Of Keeping Deadlines. Each 
Year During Tax Season, They Must Remain Organized To Provide Tax Advice To Their Clients And File All Of 
Their Tax Returns On Time. 



 

LANGUAGES 

 Urdu  
 Punjabi 
 English 
 Saraiki 

REFERENCE 

                            Will Be Furnished On Demand. 
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