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	Career Objective


To put my abilities and learning skills to best use and make my effective contribution to an organization for a bright and rewarding career.

	Personal Information


Father Name
    :
 Fazal-ur-Rehman
Date of Birth 
    :        06-8-1988
Address               :        Saad Street 8, H# 138, Nabi Park, Ravi road, Lahore.

Languages
    :        Urdu, English, Punjabi

Nationality
    :        Pakistani

Domicile
    :
 Lahore

N.I.C

    :
35202-2096307-9
	Contact Information


Email Address
    :
muddasir.rehman123@gmail.com
Mobile Phone
    :
03214165563



	Education


	Course/Examination
	Degree
	Institute
	Year of Passing

	Masters
	MBA
Finance
	NUML Lahore
	2011

	Graduation
	B.COM
	Punjab university Lahore
	2008

	Intermediate
	ICS
	Islamia college civil lines Lahore
	2006

	Metric
	Science
	Moon Public School
	2004


	Computer skills


MS. Office (Word, Excel, PowerPoint), Accounting Software, Outlook, Internet surfing

	Personal Skills


Great attitude with a high-energy personality, Professional appearance and work ethic, Target driven and self-motivated, Able to work in a highly dynamic environment and able to multi-task, Excellent interpersonal and leadership skills that can motivate people

	Experience


Assistant Manager Accounts 
Currently I am working in “Model Steel Group Of Companies” (Black Gold Industry) as Assistant Manager Accounts . (From July 2013 to Date)
My duties are to 

·  Sales Tax Returns ( E-Filling)

· Maintain Sale Tax Record ( Sales, Purchases and Inventory Record )

· Sales Tax Invoices

· Income Tax Return (Preparing of  Final Accounts & related Documents). 
· L/c,  Related Documents.
· Bank Related Documents

· Budgeting & Costing
· Forecasting of Imported Raw Material on daily basis.
Management Trainee Officer
In "Black Gold Industry" I had worked at several posts. I worked As "Internal Auditor" and "Assistant Manager Accounts"
Internship
I have completed internship in "Alfalah Bank" for one and half Month.

	Language


Urdu, English, Punjabi.

	Reference


Will be Available on Demand
