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  Email:  engryass@gmail.com 
Cell: +92-03349091334
Date of Birth:
29/09/1992
Domicile: Peshawar, Khyber Pakhtunkhwa

 Address: Lalazar Colony Kohat Road, Peshawar.

Muhammad Yasin
EDUCATION

· Bachelor of Science in Mechanical Engineering – University of Wah.
Graduated in August 2015. 
PEC Registration No. MECH/31058. 
WORK EXPERIENCE

Jan/2018 – June/2024  
Heavy Mechanical Complex, Taxila – Assistant Manager

· Experience of working in the capacity of Assistant Manager (Supply Chain Management) for 05 brief years.

· Grievence Redressal of interested bidders /suppliers through emails and incoming phone calls.

· Collaboration with collegues / team members by resolving their queries and issues promptly.

· Handled a high volume of inbound calls, assisting bidders with iquiries such as raw material requirements and tender related details.

· Utilized MS office tools such as Excel Sheets to prepare purchase orders, comparative statements and necessary formal drafts  to put up for management approvals.

· Provided trainings to fresh inductees and internship students on how to handle and resolve queries within stipulated time by thorough followups with concerned team members.

May/2016 – Jan/2018  
Independent Monitoring Unit, E&SE Department Peshawar – Data Collection & Monitoring Assistant                              

· Collection of Real time data through IMU application in android cell phone (The data included teachers attendence, funds details, school facilities updates etc.).
· Application Testing / Troubleshooting of IMU application in the presence of IT administrators to ensure a promptly calibrated application in order to avoid on field application crashes.

· Collection of Data through on field visits of schools and compiling the data in excel sheets for presentation to the District Monitoring Officers to picturize the actual situation of schools & recommend improvements.

· Projects Worked on During Service: Annual School Census (ASC-2016/17) and School Inprovement Plan (SIP Task 2017). 
SKILLS:
· Proficient in MS Office (Word, Excel, Powerpoint)
· Problem Solving Skills

· Strong Verbal & Communcation Skills

· Effecftive Presentation Skills

· Training & Development Approach
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