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Khalid Mansoor Khan 

Cell: 03185489403


Email: Janm89105@gmail.com
DOB: 12 April 2000

Nationality: PAKISTANI

Address: Mohallah Hashim Khel Surizai Bala Peshawar

OBJECTIVES:

I am confident and enthusiastic person to contribute and make the best use of my skills and abilities in a positive direction and contribute toward overall objectives of the organization.

EDUCATION:

BS Commerce (Finance) 

             Govt College Of Management Sciences II Landi Akhon Ahmed Ring Road Peshawar, Pakistan.                   

D.COM 
      
                    Govt College Of Management Sciences II Landi Akhon Ahmed Ring Road Peshawar, Pakistan.                  

S.S.C (Science)

             Board of Intermediate and Secondary Education Peshawar, Pakistan.            

COMPUTOR SKILLS:

Full command on Softcon Software an Accounts Related Software

Microsoft Office (MS Word,MS Excel)
Typing 
Web Browsing

Emails correspondence

PRACTICAL EXPERIENCE:
ACCOUNTANT at Atlantic Pharmaceutical Laboratories from January-2020 to Till Date.
Checking and organizing the Accounts receivables and Accounts Payable regularly.

Managing and dealing the Processes of the company Export thoroughly.

Arranging the proper documents for the Export.

Prepare Bank reconciliation statement every month.
Prepare bank and cash payment Vouchers, receipt vouchers, journal vouchers.
Checking and Overseeing the Various Vouchers and Accounts Ledgers.

Take participation in all general administration activities.
LANGUAGE SKILLS

	S.NO
	Language
	Read
	Write
	Speak

	1
	English
	Excellent
	Good
	Good

	2
	Urdu
	Excellent
	Excellent
	Excellent

	3
	Pashto
	Excellent
	Excellent
	Excellent


PERSONAL CHARACTERISTICS

Self Motivated and Able to take initiative.

Able to adjust in different environment.

Ability to lead a team for achieving the overall goal of the organization.

TARGET JOBS

Accounting and Finance Department

Accounts Officer / Assistant
