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FARHAD ALI
Present address: Mardan, Pakistan
Cell numbers: +92 3469310938, 03119082314
E-mail: farhad.ila@gmail.com
Objective

Suitable positions in a reputed organization, where I could exploit my past experience to develop, contribute and lead the Company for its optimum growth and development.
Personal Profile

Date of Birth:  

01-Jul-1986
Father's Name:
Amir Khan
Gender:          

Male 




Status:           

Married
Passport No:  

VS1808601-2

National ID Card No:  16101-6302860-3

Current Experience







“PRINCIPAL”





OASIS EDUCATION SYSTEM, MARDAN
Apr 2019- till Date

Job Description
	· Managing over all School activities.
· Making ensure the overall discipline to be followed by each and every one at School.
· Parents, Teachers and Student dealings related different issues.

	· Initiative of Students and Teachers Training Programs.

	· Student Learning Exchange program to be initiated in school with other Institutions.

	· Working closely with other schools of the society in bringing a positive change in the mindsets of Parents and overall society.


Past Experience

“ADMIN AND FINANCE OFFICER”

LAWARI HUMANITARIAN ORGANIZATION, ISLAMABAD-PAKISTAN.

May 2016 till May 2018
Job Description
	· Preparing Cash Payment Vouchers, Journal Vouchers & Bank Payment Vouchers using ERP.
· Preparing Summary of Expenses for Different Projects.
· Co-ordination with Program & Admin Department.
· Co-ordination with different Banks & Vendors for Invoices & Receipts.
· Establish and maintain Cash Controls.

· Coordinate and maintain records of all fiscal documents with appropriate support materials.

· Preparation of Financial vouchers and settlement of payables.

· Provide financial details as may be required for tax purposes and by auditors
· Reviewing all financial documents for Internal and External audit purposes.
· Work closely with Finance Manager to ensure smooth operation of all financial matters.


	

	


“Inventory Management and Logistics Officer”
National Food Product Company LLC, Dubai UAE.

(Milco, Oasis, Lacnor, Arla, Gulf & Safa Dairies and Royal Bakery)

April 2014 till Jan 2016
Job Description
	· Material Inventory Management and Logistics.
· Maintained receipts, records, and withdrawals of stock. 

· Checked materials and supplies and reports when stock is low. 

· Reported damages and discrepancies for accounting, reimbursement and record-keeping purposes.

· Prepared the Stock report each month and co-ordinate the same with finance department.

· Inventory Management System, JD- Oracle Systems.



	
	
	
	
	


Finance Officer
National Telecommunication Islamabad
Mar 2013 to Mar 2014
Description of Job
· Prepared financial statements; present the same to Management.

· Managed the day-to-day financial transactions of the company.

· Supervised the whole range of Accounts Payable, Receivable etc.

· Monitored Payroll and Management Reporting Activity.

· Controlled petty cash; prepared render accounts of individuals & departments.

· Managed the Invoice generation Operation & Credit Control.

· Ensured reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Finalized Trial Balance with supporting schedules.

· Calculated and distributed wages and salaries.

· Prepared regular reports and summaries of accounting activities.

· Generated income statements and prepared Balance Sheets, General ledger, Checks and Reports.

· Credit control and collection of Accounts Payables and Receivables.

· Reconciliation of project invoices as well as their cost of working.






Accountant (Part Time)
In Child Empowerment Organization Peshawar
April 2011 to August 2011
Job Description

· Prepared, examined, and analyzed accounting records, financial statements, and other financial reports to assess accuracy, completeness and conformance to reporting and procedural standards. Calculated and distributed wages and salaries.

· Analyzed business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice. 
Skills

· Thrive in both independent and collaborative work environments.

· Ability to work effectively and congenially. 
· Developing good relationships with suppliers and customers.
· Energetic, hardworking & self-motivated.
· Ability to conduct research.
· Excellent communication and influencing skills.

Educational Qualification 

MBA (Finance)

· Institute of management sciences, Peshawar

· Area of specialization: Finance

· CGPA 3.4
BBA (Finance) 

· Institute of management sciences, Peshawar 

· Area of specialization: Finance

· CGPA 3.71
Languages Known
· English
· Urdu 
· Arabic
· Pushto

References

· Available on request.

Conclusion & Declaration

I hereby certify that the above mentioned Statement is correct & true to the best of my knowledge & belief. 






                    Farhad Ali
