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Objective: 
  Pro
Professional Experience:  
Jeya Enterprises- As an accountant (Construction company) (April 2004 to July 2005)

Mustaqim Dyeing & Printing Industries – Executive Accountant (Aug 2005 to Oct 2007)

 Umer Group of Companies - Accountant, Senior Internal Auditor (Nov-2007 till date)

Bhanero Textile Mills Limited

Blessed Textiles Limited

Bhanero Energy Limited

Faisal Spinning Mills Limited
Hush Puppies, Clark’s, CAT
Major Account (Head of Payable) & audit responsibilities 

· Monthly bank reconciliation statements.

· Monthly payroll, loans and advances schedules.  

· Payments and receipt vouchers. 

· Closing entries.
· Salary and other tax computation as per Income tax ordinance. 
· Physical stock counts at mills and retails outlets. 
· Coordination with the external auditors.

· Monthly sales tax return and supporting schedules.
· Monthly and annual income tax returns. 
· Export sales and realization entries.

· Computation of mark-up on LTFF, RF and money market loans.

· Issuance of debit note to foreign suppliers against weight short, detention charges and demurrage on imported raw materials.

· Daily pay order requisitions for import consignments .
· Sundry creditor payments at mill and head office with proper withholding of income tax and sales tax thereon.

Audit Responsibilities related to shops

· Opening and Closing Stock Reconciliation
· Credit & Cash Reconciliation
· Implement on Shop through Scanner and reconcile difference if any.
·  Salaries & other Tax Computation as per Income tax ordinance. 

Audit Responsibilities related to Mills

· Annually Opening Closing stock Reconciliation
· Annual Stock tacking procedures (Inventory , WIP, Finished Goods)
· Payroll & other benefits Computation

Major Tax responsibilities 
· Prepares Income tax Challan as per section required in e.FBR.
· File monthly Return Under section 165 & 149 & reconcile. 
· File monthly statement income tax through CPRN and reconcile differences in IRIS.
· Prepares others work as per show case notice and reconcile.
· Verify tax rate applied on office salaries and mill wages. 

· Reconcile withholding and other deduction for payment before sales tax return.

· Reconcile sales tax refund with return and account ledger.
· Compute Income Tax on Slab basis on gross Salary.

Key Responsibilities:

1. Verify asset, liability, and capital account entries by compiling and analyzing account information.

2. Documents financial transactions by entering account information.

3. Maintains accounting controls by preparing and recommending policies and procedures.

4. Reconciles financial discrepancies by collecting and analyzing account information.

5. Secures financial information by completing data base backups.

6. Maintains financial security by following internal controls.

7. Prepares payments by verifying documentation, and requesting disbursements.

8. Complies with federal, state, and local financial legal requirements by studying existing and new legislation, enforcing adherence to requirements.

9.  Maintains customer confidence and protects operations by keeping financial information confidential.

10. Accomplishes the result by performing the duty. 
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MOHAMMAD SHABBIR        ABDUL MAJEED








Address: A-402, Bilal Garden, Ghulam Hussain Qasim Road, Garden West, Karachi.


Cell no:  0323-3225790 


0300-2913440	


Email:  � HYPERLINK "mailto:muhammadshabbirs967@gmail.com" �muhammadshabbirs967@gmail.com�








Personal information:





Father’s Name:	


 Abdul Majeed





N.I.C No: 


 42201-4397120-7	





Marital status:


Married.





Religion:


 Islam. 





Date of birth:		


 30th April, 1978





Language:


 Urdu


English


Memoni





Academic qualification:





Bachelor of Commerce





Professional qualification:





PIPFA - Qualified in 2010





ACCA – 3 papers left to qualify  (Finalist)


	











Computer proficiency:


Microsoft Office 


Quick Book  Accounting Software


Ace 400





Software’s operated:


Operate Windows Xp,7, & 8.1 (Installation, Drivers)


MS-Office (2003,2007 & 2010)


“Formulas”


(Pivot Table, Graphic Chart, Sub Total,Vlookup,Sum, If,Len,Abs,Find,Trim,Proper,Tie,Round,Left & Right,Upper,T Etc..)





Accounting Management Software 


Peach Tree


Payroll Accounts


Able To Extract 


Import Export PDF TO Excel,Word,Text & Image

















