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Waqas Khattak

Business Development Manager

About Me

My Contact

™ wagasasmat3gi@gmail.com
® +923095286783
Q E16, Islamabad.

Hard Skill

Proficiency in property valuation and
appraisal

Knowledge of property laws and regulations
strong communication and interpersonal
skills for building relationships withclients
and negotiating deals

Ability to utilize real estate softwareand tools
for market analysis, property listing, and
transaction management

Soft Skill

* Observation
* Decision making
+ Communication
« Multi-tasking

Education Background

Quaid e Azam University Islamabad
Bachelor iIn Commerce

Completed in 2018

B.Com graduate with skills in business
principles, financial accounting, economics,
and management.

Quaid e Azam University Islamabad
Master in commerce with Finance
Completed in 2021.

M.Com graduatewith a specialization in
Finance, equipped with advanced
knowledge and skills in financial
management, investment analysis, and
corporate finance

As a dedicated real estate manager, | bring a wealth of
experience and expertise to the table. With a keen eye
for market trends and a passion for delivering
exceptional results, | specialize in optimizing property
portfolios, ensuring seamless operations, and
maximizing returns on investments. Let me help you
achieve your real estate goals.

Professional Experience

Graana.com | Business Development Manager
2023 - Present

Key responsibilities:

« - Oversee property portfolio management

« - Develop and implement strategic leasing and marketing plans

* - Conduct market research and analysis for informed decision-
making

« - Coordinate property maintenance and repairs

* - Negotiate contracts, leases, and agreements

« - Ensure compliance with real estate laws and regulations

« - Monitor rental payments and financial performance

= - Provide exceptional customer service to tenants and clients

Zameen.com| Business Development Associate
2021 - 2023

Key responsibilities:

Generating leadsthrough various channelsand identifying potential
clients

Conducting property viewings and providing clients with property
information

Negotiating dedlsto ensure clientsget the bestpossible price
Managing the sales processfrom start to finish, including contract
drafting and review

Millinium Marketing | Business Development Executive

2019 - 2021

= Key responsibilities:

Selling high rises: Conductmarket research, leadgeneration, manage
clientrelationships, negotiate deals,and coordinate with developers
and other stakeholders.

Renting housesand apartments: Generateleads, schedule property
visits, conduct tenant screening, prepare lease agreements, and
provide ongoing property management services.

Selling residential plots: Conduct market research, identify potential
buyers, negotiate deals, provide documentation support, and
coordinate withsurveyors and otherrelevant authorities.




