[image: image1.png]


SYED ATHAR GARDEZI
419/96 sector b Bahria Orchard Raiwind Road
 Mob# 0316-7771021, 03218882304


Objective                                           
To begin Career Oriented Job within the reputable Organization and hard worker team where I can utilize and prove all my skills. I am an individual with a strong sense of responsibility. My dedication and motivation has led me to undertake pressure and ability to maintain communication skills at all levels. I can take up new challenges positively and successfully achieving my targets. I am always eager to gain knowledge and experience according to the changes in working environment. I am passionate, results-driven, flexible, diligent professional with a strong track record of success.
Education Information

Professional Education:

· I.CS            CRESCENT MODEL HIGHER SECONDARY COLLEGE
· B.com I.T   Punjab college of commerce


                         


Experience Information
· March 2008 to 2010       Worked in “PEPSI COLA INT”.





                Riaz Bottlers (pvt) Ltd.

               As a “Accounts Development Representative”
Key Responsibilities

Development of new accounts and responsible for future business
My Job starts her with department Modern trade, Metro, Hyper Star.
Budget handling and expense handling as per company budget

Business analysis regarding retention and coverage of the outlets
Including outlets visits, performing outlet analysis, measuring outlet potential
Met all sales monthly targets and daily bases and also support to territory.
Management of FGI (Finished goods inventory) for next day’s demand
To ensure sale volume through availability of all SKU at each outlet
To ensure the minimum load complain and effective follow up of sale vehicle
To handle the problematic customer in the area
Implementation of sale promotional activities in the area
Preparation of sale report on daily basis

Tracking the COMPETITION and timely reporting

Time management in assigned area for maximum utilization of sales report

To carry merchandising and display activities in the market

Training and sales development of sales assistant like (Merchandiser, salesman
· 2013 to 2014  “   Sigma distributor Nestle Pakistan”
· 2014 to 2015  “   EFF DEEV Waters Nestle Pakistan”  
· Position           “   Area Development Executive”        
Key Responsibilities
Responsible to manage Monthly budget and accountability.
Major Markets like Key accounts, LMT, IMT, and General Trade of Central Lahore.

Gives operational support in sales operation
Managing all distributional affairs like smooth operations and sales activities profit and loss

Managing daily day to day reconciliation, daily and monthly spending
Responsible for submit cash flow on daily basis to accounts department
Managing monthly claims regarding trade offers 

Creating a Vital Role in between Company and Distributional staff.
Made coordination in between entire team regarding sales activities and Promos

Friendly with distribution management software DMS
Leading International Market Visits Of Russian Residents

Preparing Markets as Per Planogram of Company Core Policies

· 2015 to 2016 “   A&N Marketing Networks

·      ( Distributor of Mitchell’s and Qarshi)

· Position     “   Distribution Sales  Manager”

Key Responsibilities

As a distribution Manager my Key Role is to deal with daily opening and closing Sales operations
Responsible for secondary sales execution of Mitchells, OPTP Snacks and Qarshi Beverages.

Responsible to Lead 10 OB and 6 DM to manage assigned area.
Responsible to look after daily inventory in software.

Maintain Stock Audit and look after primaries of Companies.
Supervise Overall team in A&N marketing like warehouse, inventory, Sales team on execution end etc.
· 2017 to 2021 “ALI GOHAR AND COMPANY PYT LTD”

·  Position “Sr.Credit Operation Manager ”                               

Key Responsibilities

Responsible to Manage Credit sale and receivable of Entire business in Lahore of L’Oreal and Garnier.

Nationally Dealing with IMT and LMT Payment and reports directly To National Manager.

Responsible to provide sales coordination in between sales team and Customer.
Responsible for reconciling customer Ledgers, for accuracy and measuring same balances, sales adjustments.
Responsible to see the contractual values are correctly passed to Lahore LMT customers.

Making Good PR and relationship with LMT and IMT customers for company benefits.

Taking Lead role by signing the deals on contractual basis with customer.
Overall reporting to Head office regarding all Credit Sales.

Performing Key Role in Lahore Branch in shape of all reporting’s to Karachi Main Branch. 

· 2021 to Current “ Sr-Invoicining Executive”
·  Finance and Accounts Department
Key Responsibilities
Responsible to Manage all invoicing Matters Nationally, and passed the day end summary to DM Finance related to customer receivables.
Work with regional sales team, and sort out customer queries related to discounts, Contractual Rentals and monthly claim adjustments in SAP B1.
Provide daily updates on Credit Billing and its Invoice accuracy to the customer.
Drive the Customer receivables, providing Ageing Analyses, Block Un-Block Intimations to all sales HOD.
Responsible to keep all invoices of key accounts customers for the payment procedures.

Discount adjustment after taking approvals from HOD.

Responsible to keep all the agreements of deployed assets in the market.


 Computer Skills



I have a good expertise in Microsoft Office.
Retail management software.

MIS Software, And Boss EXE ERP module

FGI inventory software.

Having good and professional way to write and read English on Emails, by using different data based on Excel.

Currently Working with SND and SAP business one.
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