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ZAFFAR SHAKOOR 

Summary:
To pursue my challenging career and progressive, growth- oriented and dynamic organization which provides me with an excellent working experience that leads to the development to skills while working highly competitive & professional environment; and where I can use my abilities & skills with full commitment and dedication.
I have adaptability to adjust myself in all types of environment and societies, Capable of working effectively to meet deadlines, Superior aptitude to work as a team, having good communication and organizational skills, Self-motivated with a desire for growth and learning and believe in only hard work.
Career Objectives:

To obtain a challenging position in any organization, where human resource is valued, performance is rewarded and opportunities are available for advancement and growth.
Personal Detail:

	Father Name
	Abdul Shakoor

	Date Of Birth
	04 April 1991

	Birth Place
	Abbottabad (KPK)

	Marital Status
	Married

	Religion
	Islam

	Section
	Sunni

	Nationality
	Islamic Republic of Pakistan

	CNIC #
	13101-8208519-7

	Cellular #
	0092-343-890 4749 / 301-300 5609.


Academic Qualifications:
	EXAM
	YEAR 
	PERCENTAGE
	BOARD/ UNIVERSITY

	Matriculation
	2007
	61.22
	BISE Abbottabd

	D.Com
	2009
	64.91
	BTE Peshawar

	B. Com
	2011
	57.28
	Hazara University Mansehra

	M.Com
	2013
	66.92
	Hazara University Mansehra


Professional Experience:
Jadeed Group of Companies.



            
Rawalpindi PK                                                           Accounts Officer (Tax)



      
           (April 2017 to till date)
· Performed diverse duties, including classified, recorded and summarized financial data on order to compile and keep financial records using journals and ledgers on daily basis.
· Oversee preparation of all reports as required.
· Preparation of General Ledger (Data entry, Voucher postings, Invoices, Journals)
· Preparation of Financial Statement and other statement.
· Filing Income Tax Statement and Return
· Bank Reconciliation Statement

· Liaising with banks, tax department, And SECP department

· Ensure the confidentiality of all company record and documents

· Perform other duties as assigned.
Hasas Construction Limited




                Chakwal PK
Accountant



                        (September 2015 to December 2016)
· General Ledger (Data entry, Voucher postings, Invoices, Journals)
· Purchases, Procurement (Suppliers, Vendors, Items management)
· Issuance (Inventory requisitions, Stores items, Item ledgers)
· Profit & Loss account, Payroll, Trial Balance, Income Statement, and Balance Sheet.
Green Retreat Hotel




           
       Nathiagali Atd Pk
Assistant Accountant



             (March 2014 to August 2015)
· Hotel System (Front desk; Night audit; Reservations, Hoteling Accounts, Food & Beverages
· General Ledger (Data entry, Voucher postings, Invoices, Journals)
· Purchases, Procurement (Suppliers, Vendors, Items management)
· Issuance (Inventory requisitions, Stores items, Item ledgers)
· Profit & Loss account, Payroll, Trial Balance, Income Statement, and Balance Sheet
· File maintaining.
· Report to manager
· Worked as a CASHIER in Green Retreat Hotel for 02 years (College Vocational Experience).
Computer Skills
Six Months Computer Diploma in Office Automation

» MS Word 
» MS Excel 
» MS Power Point 
Accounting Software Skills:                                                                                                      

» Quick Book  
» Sidat Hyder
» Oracle Base Software
Languages Skills:
	Description
	Writing
	Reading
	Speaking

	English
	Excellent
	Excellent
	Good

	Urdu
	Excellent
	Excellent
	Fluent

	Hindko
	Good
	Good
	Fluent


Activities & interests:

  » Reading Books & News Papers 
  » Social Works
  » Playing Cricket, Foot Ball, Chess
Reference(s) will be furnished, if required
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