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COVER LETTER

There is a famous quote: There's more to people than meets the eyes.”
This letter is merely the fiery desire of a person who, as a "out of the box" thinker, imagines themselves working in a setting where professional skill can be let loose for value addition and where creativity can run wild.

Even though my visible profile isn't all that special or influential, it will still force you to pay attention to me right away. four or more years of experience, mostly in various firms, in the administrative fields of procurement and water management. Additionally, I have research publications on the use of GIS, rain fall analysis, deficit irrigation techniques, and remote sensing. 

Someone who takes the initiative to take the less-traveled path and, most importantly, someone who makes use of his gray matter. You can get a summary of my background by looking at the enclosed resume. But, in order to truly understand someone's abilities, you must meet them in person. This will give me the chance to thoroughly summarize my qualifications for you. Additionally, it would be an honor to learn exactly what combination of abilities you're seeking and whether a cooperative partnership is possible.

When it's convenient for you, we can talk over the table. Like Stephen Covey's "Highly Effective People," we can establish a win-win scenario.

 

Looking Forward.

Regards

[image: image1.png]



Awais Salman

Peshawar, Pakistan 

AWAIS SALMAN
Contact No.: +92 – 340-4111104 (Cell +WhatsApp), 0333-9347888 (E – Mail: awaisalman@gmail.com
CAREER OBJECTIVES

· To become a part of a dynamic group where I could further explore the skills and capabilities which I gained in the whole academic career, and to serve in a challenging work environment and equally vast opportunities of career development based upon achievements and results.
PROFILE SYNOPSIS
· Qualified Post Graduate individual with dual degrees: M.Sc. (Hons.) Agriculture - Water Management&B.Sc. (Hons.) Agriculture - Water Managementfrom The University of Agriculture, KPK, Peshawar
· Skilled in determining the goals of the research project, the research methods, and other test parameters as well as reviewing and analyzing data during the course of the project
· Proficient in collecting data and offering recommendations on project evaluation and preparing research schedules to monitor the activities of research teams
· An excellent communicator with sound analytical and interpersonal skills coupled with the ability to ensure accuracy of data and time deadlines as outlined in the research survey
· Client Relations, Reporting & Documentation, Liaising & Coordination
ACADEMIC CREDENTIALS

DIT (Diploma in Information Technology)   
1st Semester Score 630/700 2nd Semester Score 632/700, Total: 1262/1400 
2022
Micro Institute Badaber Peshawar 
M.Sc. (Hons.) Agriculture - Water Management 
2016
The University of Agriculture, KPK, Peshawar

· CGPA: 3.79 /4.00
B.Sc. (Hons.) Agriculture - Water Management 2013

The University of Agriculture, KPK Peshawar

· CGPA: 3.28 / 4.00
FSC Pre-Medical
2007

Government Superior Science College, Peshawar

· Attained First position 
Senior Secondary
2005

Forward Model School, Hayatabad, Peshawar

Secured A Grade

PROFESSIONAL / INTERNSHIP EXPERIENCE
Oct 24st 2023 to Date at Mohsin Match Industry Industrial Estate Peshawar
· Maintaining the daily Production Ledger both manually and through the use of SOFTCON software, as well as checking and verifying dispatch notes on the FBR portal before uploading sales tax invoice data to the FBR website, as well as being one of the gate pass signatories for the dispatch of loaded vehicles from the factories, are among the responsibilities of the Assistant Sales Tax Officer in the Tex Section of the Mohsin Match Industry.
Jan 1st to 31st Sept 2023 at Directorate General on Farm Water Management Peshawar
· Work as Project Associate in National Program of Improvement of Water Course (NPIWC) 
· Work with the Procurement Specialist at World Bank Project Khyber Pakhtunkhwa Irrigated-Agriculture Improvement Project (KPIAIP) for Procurement and shortlisting of Firms for different project segments and work with MIS Specialist at World Bank Project for different Online tasks   
· Work in Account section for making and maintaining files in Microsoft Word and Excel.
October 2020 to Sept 2021 at Al-Basit Model School Regi Lalma Peshawar
· Teaches Higher Classes (Physics, Math’s, Biology, Chemistry) 

· Admin Officer

· Composing, Making Presentations 

· Coordination with parents and Students, Discovering the unique ways of teaching to the students 

· Provide full administrative support to the administration team and teaching staff 

April 2018 -Aug 2020 as Team Worker (Madina Engineering Works) 
· Administrative Officer 

· Monitoring, Reporting, Human Resource Activities, Preparation and Implementation of the Strategic Plans to Accomplish Work in specified Time frame

· Work in BRT project under Madina Engineering works for LMKT Organization  

· Major duties were to establish Different Electric and Network Conduit plans in 31 Stations

                               April 2017 – March 2018 at Pak Children Academy Regi Lalma Peshawar 

· Teaching and Administrative Duties 
· Composing, Making Presentations 

· Coordination with parents and Students, Discovering the unique ways of teaching to the students 

· Provide full administrative support to the administration team and teaching staff 
Jan 2014 – March 2017 at Tech Wizard Peshawar as Junior Administrative Officer

· Undertook tasks related to receiving calls, taking messages, routing correspondence; handled requests and queries appropriately

· Produced reports, presentations and briefs

· Developed and carry out an efficient documentation and filing system.

June 2013 One Month at Book Stall Al Huda International Peshawar
· Work as in charge , Keeping file maintains and Records 

Jul’12 – Sept’12 at Cantonment Board Peshawar – Water Supply and Sanitation Branch as Intern

· Gained experience in strategic planning, and supported operational functions

· Acted as a strategic consultant by working with the executive team

Nov’12 – Jan’13 at Peshawar Development Authority- Water Supply and Sanitation Branch as Intern

Built relations with client groups (Household and Tube wells); advised technicians on resolving client relations, performance, and retention issues. Conducted investigations, complaints and other clients related issues

RESEARCH PAPERS 
PUBLISHED PAPERS
· HEC-RAS and GIS Based Flood Plain Mapping of Narai Drain, Peshawar. Acta Physics 2021. (Impact Factor)
· Growth and Yield Response of Turnip to Different Deficit Irrigation Levels and Sowing Dates, Vol.33, Iss.3, Pages 480-489, 2020. Pakistan Journal of Agricultural Research (HEC Recognized Journal)
· Influence e of irrigation and nitrogen management of cauliflower yield and quality, Agricultural Journal 13(4)72-79,2018. ISSN: 1816-9155, Medwell Journals. 
SUBMITTED PAPERS (Status - Under Review)
· Assessment of Rainfall-Runoff Relationship of Narai Drain by Using Log Pearson Type III Distribution and Win Tr-20 Model.
· Impact of Auxiliary Dam Construction On The Effective Life Of The Kandar Dam Reservoir.

UNSUBMITTED PAPERS

· An overview impact of Water Quality and Micronutrients Losses from Soil under Subsurface Tile Drainage System of Mardan SCARP Peshawar
· Response of Cucumber to Different Irrigation and Nitrogen Levels by Using Trickle Irrigation System.
· Assessment of Groundwater Quality in Tehsil Takht-E-Nasrati, District Karak
EXTRA MURA ENGAGEMENTS

Workshops / Trainings /Seminars Attended: 
· SNE Training Session Agriculture and Livestock Department Peshawar Jan,2022

· AUTO CAD Training, June 2013

· World Space Week, Oct 2013

· AL-HUDA International, Dec,2011
· Water Conservation, April 2010

· Earth day Seminar, April 2009

· Poster Competition, April 2009

COMPUTER LITERACY
· MS Office (Word, Power Point, Excel), 
· Easy to understand the software’s by the tutorials and from external support 
· Windows Installations, Good at Surfing etc. 
· Online meetings Hosting 

· Online Shopping from Alibaba and AliExpress.com and have good Knowledge how to get the companies representative related to desire product from Alibaba.com. 

· Affiliate Marketing under the umbrella of Amazon Affiliate Program. 

STRENGTHS

· Highly organized and dedicated with positive attitude.



· Able to handle multiple assignments. Have excellent written, oral and interpersonal communication skills.

· Able to work on a challenging post. Willing to work at field locations anywhere in the country.
PERSONAL SNIPPETS

· Date of Birth: 22nd April, 1989 
· Linguistic Abilities: Hindko, Punjabi, Urdu, English & Pashto
· Address: House 838, street 35, sector D4, Phase 1 Hayatabad, Peshawar Khyber Pukhtunkhwa - 25100, Pakistan
REFRENCES 
· Saeed Ullah Khan Khalil (Procurement Specialist under World Bank Project Khyber Pakhtunkhwa Irrigated-Agriculture Improvement Project (KPIAIP). Ex Employee of FF Steel.  +923330482000
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